
Submit an Employer Payroll Statement (EPS)
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1. From the dashboard, select Policy Number and 
Business Name
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2. Select Submit EPS. You will then be redirected 
to the start of the EPS journey.

3. Complete the questions on the Business 
Information Page:

i. Has there been any changes to your 
business operations (closed, sold, stopped 
operating in Saskatchewan, etc)?

ii. Is the business name correct as of today?*

iii. Is the current address correct as of today’s 
date?*

4. Once completed, select Continue. 
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5. Proceed to complete the Actual Wages for the 
previous year and the Estimated Wages for the 
current year. 

6. Once entered, select Submit.
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7. This page describes the types of contracted 
services and what is required for each type.

I. Select Continue once finished your 
review.

8.     Answer the following questions:

I. If clearances were not requested for all 
your contractors or the amount requested 
for said clearances is less than what was 
paid, please report them to WCB. 

II. Do you have contractors to Report to 
WCB for 2025?

III. Continue to report Contractors.

9. When finished, select Continue.
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10. Complete the Optional Personal Coverage page.

I. Do you have contractors to be reported?

a. Under Contractors to be reported 
you can search by:

• Policy Number

• Company Number

• Customer Name

II. Or you can choose to Import CSV File

III. Add Contractors Manually – Fill in 
mandatory and other fields.

IV. Review the list of valid entries. 

11. Enter whether you “Would you like to provide an 
estimate for non-registered contractors.”

12. Personal Coverage – Renewal of OPC

I. Enter the Date of birth of the covered 
individual.

II. Select Continue Coverage for Current 
year

III. Input the amount of coverage for the 
current year

IV. New Optional Personal Coverage

13. Review the information and select Continue. 
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14. Personal Coverage – Renewal of OPC

I. Enter the Date of birth of the covered 
individual.

II. Select Continue Coverage for Current 
year

III. Input the amount of coverage for the 
current year

IV. New Optional Personal Coverage

V. Review the information and select 
Continue.

VI. Enter the “Date of Birth” using the date 
picker. Select Yes to continue coverage for 
the current year and enter the current year 
coverage amount

15. Answer the question, “Do you wish to purchase 
Optional Personal Coverage?”

I. If you select Yes, repeat the above steps.

II. If you select No, select Continue.
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16. Review all entries that have been made through 
your journey.  If you have corrections, you can 
click on the “Edit” at the bottom of each page of 
information and edit them.

17. Once you have completed your review.

I. Read the Declaration. 

II. Fill in your information if it is not auto 
filled.

18. Check the Electronic Signature box.

19. Select Submit. 


	Default Section
	Slide 1: Submit an Employer Payroll Statement (EPS)
	Slide 2: Submit an EPS
	Slide 3: Submit an EPS
	Slide 4: Submit an EPS
	Slide 5: Submit an EPS
	Slide 6: Submit an EPS
	Slide 7: Submit an EPS
	Slide 8: Submit an EPS


