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Submitting expenses to the WCB through online services 
 

1. Sign in to the WCB online account (myaccount.wcbsask.com) with your username and 
password.  

 

 

 
2. Under “Payments” on the “Injured Workers Dashboard,” click on “Submit Expenses.” 

 

 

 

https://myaccount.wcbsask.com/online-services


Updated: 03/23  1 

3. From here, you will have the option to submit four different types of expense forms: 

a. Travel expenses 
b. Medical treatment and expenses 
c. Temporary additional expenses 
d. Vocational expenses 
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Travel expenses  

Travel expenses can be expenses related to: 
• transportation expenses 
• hotel costs or private lodging 
• meal allowances 
• parking 
• taxi 

 
1. When you select the “Submit travel expenses (W6)” option, the first screen will give you the 

option between starting a new expense form or continuing to edit a previously saved form: 
 

 

 
2. To start a new travel expense form, select the claim number from the drop-down list and 

then click “Create Expense Form.” 
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3. Next, you will be asked to enter in the travel details related to the expenses you would like to 
submit. When you have successfully entered all of the information click “Add Trip to 
Expense Form.” 
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4. After a trip has been added to the form, you are able to view the information in the table just 
below.   

 

 

Click on “Expand all” to view all of the information related to the trip. 

 

5. You can include any receipts related to your costs through the “Attach Receipts” section of 
the form. Click the “Upload File” button and navigate to where the receipt is stored on your 
computer or device by clicking “Choose.” You will then see that your file automatically 
uploads to the form. 
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6. Enter in any additional information or comments, select the declaration for the form and then 
click “Submit.” 

 

7. After the form has been submitted successfully, a PDF version of the form will be available 
for your reference. 
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Medical treatment and expenses 

Medical treatment and expenses can be expenses related to: 
• medical supplies 
• prescription drugs 
• hospital care 
• medical treatment 

 
1. When you select the “Submit medical expenses (WME)” option, the first screen will give you 

the option between starting a new expense form or continuing to edit a previously saved 
form: 

 

 

 
2. To start a new travel expense form, select the claim number from the drop-down list and 

then click “Create Expense Form.” 
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3. Next, you will be asked to enter in the medical details related to the expenses you would like 
to submit. When you have successfully entered all of the information click “Add to Expense 
Form.” 

 

4. You can include any receipts related to your costs through the “Attach Receipts” section of 
the form. Click the “Upload File” button and navigate to where the receipt is stored on your 
computer or device by clicking “Choose.” You will then see that your file automatically 
uploads to the form. 
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5. Enter in any additional information or comments, select the declaration for the form and then 
click “Submit.” 

 

6. After the form has been submitted successfully, a PDF version of the form will be available 
for your reference. 
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Temporary additional expenses 

Temporary additional expenses can be expenses related to: 
• child care 
• meal preparation 
• housecleaning 
• other day-to-day home maintenance, such as lawn care or snow removal. Home 

maintenance does not include major renovations to a property or home. 
• specialized transportation 

 
1. When you select the “Submit temporary additional expenses (WTAE)” option, the first 

screen will give you the option between starting a new expense form or continuing to edit a 
previously saved form: 

 

2. To start a new travel expense form, select the claim number from the drop-down list and 
then click “Create Expense Form.” 
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3. Next, you will be asked to enter in the details related to the expenses you would like to submit.  
When you have successfully entered all of the information click “Add to Expense Form.” 
 

 

4. You have the ability to include any receipts related to your costs through the “Attach 
Receipts” section of the form. Click the “Upload File” button and navigate to where the 
receipt is stored on your computer or device by clicking “Choose.” You will then see that 
your file automatically uploads to the form. 
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5. Enter in any additional information or comments, select the declaration for the form and then 
click “Submit.” 

 

6. After the form has been submitted successfully, a PDF version of the form will be available 
for your reference. 
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Vocational expenses 

Vocational expenses can be expenses related to: 
• program application fees 
• tuition 
• books 
• mandatory school supplies 
• computer equipment 
• safety shoes, glasses or gloves 

 
1. When you select the “Submit vocational expenses (VPAY)” option, the first screen will give 

you the option between starting a new expense form or continuing to edit a previously saved 
form: 

 

2. To start a new travel expense form, select the claim number from the drop-down list and 
then click “Create Expense Form.” 
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3. Next you will be asked to enter in the details related to the expenses you would like to submit.  
When you have successfully entered all of the information click “Add to Expense Form.” 
 

 

4. You can include any receipts related to your costs through the “Attach Receipts” section of 
the form. Click the “Upload File” button and navigate to where the receipt is stored on your 
computer or device by clicking “Choose.” You will then see that your file automatically 
uploads to the form. 
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5. Enter in any additional information or comments, select the declaration for the form and then 
click “Submit.” 

 

6. After the form has been submitted successfully, a PDF version of the form will be available 
for your reference. 
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