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Our new Application Tracking System will be used at WCB to bid to open
positions. In order to bid to open positions you will be required to set up your
initial Application.

STEPS:

Go to our external website: www.wcbsask.com

At this location you will click on the CAREERS tab
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They re the reason we've become one
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Scroll down the page and click on the appropriate link
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Our employees SHAPE who we are
They're the reason we've become one
of Saskatchewan's Top Employers!
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0 Jobs Available to the Public o Jobs Available to WCB Employees.

View all job opportunities open to the general public View all jobs including those only open to current employees
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This will take you to our CAREERS page. At this page you will be required to select a location. You will
note that if you have visited this page previously there is an option for you to sign in. Once you set up
your profile you will be able to use this option.

As this is your first time, and you are creating your account you won’t be able to use the “Previous
Application” and instead will use the SEARCH

=lslx|
] e e o et e oy -WCRSASA -1 B £

L Favorkes | 83| Get more Add-oms ~ £ BIS Traiing Schsions - ele... | Assessment, Orine Tranig | Taeo Busiess Ediion £ MyRAU €3 Vol 71 leam RRU

| SN WCE - Careers fowE)v v Page~ Samy= Took- =
- . S el
n Careers
Search Openings
c1*Ary” Each b desciplion inchides i ik o apping and submiling yo 105ume 10 U
¥ you do ot remenber your password cick here
|
[+ Emor on page. | || @ emmet | Protected Made: off [uwlaem =

Clicking on the “Search” box, you will be taken to a list of the jobs that are open/posted at that time —

select the job you wish to apply for. Today we are really just setting up our “PROFILE” so we will select
the “Set up my profile” Job

{2 Saskatchewan WCB — Careers - Windows Internet Explorer
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Search Results

To be notified by email of new opportunities that match this search criteria set up a Job Alert

Your search found 2 matching job(s). R\
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Here you will see the job description details, and you will select the APPLY FOR THIS POSITION tab.

web Saskatchewan WCB - Careers

] Saskatchewan WCB

Home Employers Workers Care Providers Safety & Prevention About WCB

n Careers

Set up my profile

Location: Regina
Job Code: 61

Description

Saskatchewan WCB Employees
Firsttime users, click on the apply for this position button to set up your user profile.
Please note you have not applied for a specific job and more action from you is required should you choose to apply for a position.
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Complete the email registration — You can use either your WCB email address or a personal email
address and a password of your choice. Please note all job alerts and notifications will be sent to the
specified email address. You can change it at any time by updating your profile.
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Position: Human Resources Coordinator
Location: Regina
Job Code: 51
To submit your application please complete the form below. Fields marked with a red astenisk * are required. When you have finished ciick Submit at the bottom of this form
Click the Upload Resume to se your resume to pre-fil this application form
Click the Linkedin link to use your Linkedin profile to pre-fil this application form
Upload resume Linkedin Profile
Email Registration
Your email address will be used as your login name allowing you 1o retum to our website update your profile. I you do not have an email address, you can obtain a free account at Yahoo
or Hotmail. Please make sure that the syntax of your email address is in the following form: username@ispname.com
Email *
Please create your password
Passwords must be at least six(6) characters
Password:*
Re-type new password. * -
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Fields with * must be completed. Continue on and complete the required fields. Make sure to update
your cover letter specific to the position you are bidding on.

You will note there is an option to attach a resume — if you have a resume, and wish to attach it you will
do it here.
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Personal Information -l
First name: * Strest address:*
Last name’ ™ City *
Micdie ProvincelState: * Please select =
Primary Phone # * Pastal code/2IP. *
Aermate Phone # Country. * | Canada =
Resume Attachment
Your resume can be uploaded in any of the fallowing formats: DOC, DOCX, RTF, PDF, TXT, HTML
* Add Resume & Attachments
Cover Letter
You can use the fext area for a cover letler and any supplementary information you would like fo provide about your career goals, availabilly, best times to contact you, elc
Cover Lefter =
How did you hear about us?
Source * | ~Hone— =l
Cther (Specify Source)
Refered By
Employment History:
Tite: Company Name
Date From: Please select =] Please seleci =] Company Street Address
Date To' Please select ] Please seiect 7] Company City State =
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With the required fields completed, you will submit your application.
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Candidate Sign Off

The foregoing statements are correct to the best of my knowledge. | understand that any misrepresentation of omission may disq employment or be the cause for my

dismissal. If hired, | agree to abide by all rules and regulations of the Saskatchewan Workers' Compensation Board.

Candidate Candidate
eSignature: * eSignature Date:
Format: M/D/YY *

Secure Login

Help | Site Map | Links Twitter | YouTube | Social Media Protocol
Cookies | Privacy Policy | Terms and Conditions © 2014 Worker's Compensation Board of Saskaichewan
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Excellent, you have successfully set up your application profile!

Please note you have not applied for a job and more action from you is required should you choose to
apply for a position.



